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HARTLAND	  PLANNING	  COMMISSION	  BYLAWS	  

	  

ARTICLE	  I.	  	  POWERS	  OF	  THE	  COMMISSION	  

The	  legal	  basis	  and	  powers	  of	  the	  Hartland	  Planning	  Commission	  stem	  from	  

and	  are	  stipulated	  in	  24	  V.S.A.,	  Chapter	  117,	  §4321	  et	  seq.,	  as	  amended,	  and	  such	  

other	  laws	  as	  may	  be	  enacted	  by	  the	  Vermont	  General	  Assembly.  
ARTICLE	  II.	  PURPOSES	  

The	  purposes	  of	  the	  Hartland	  Planning	  Commission	  are	  generally	  to	  guide,	  

prepare,	  and	  maintain	  coordinated	  plans	  and	  bylaws	  for	  the	  Town,	  and	  to	  promote	  

those	  purposes	  set	  forth	  under	  24	  V.S.A.,	  §4302	  of	  the	  Vermont	  Planning	  and	  

Development	  Act.	  	  	  

ARTICLE	  III.	  APPOINTMENT	  OF	  COMMISSIONERS	  

The	  Selectmen	  of	  the	  Town	  of	  Hartland	  shall	  appoint	  the	  members	  of	  the	  

Planning	  Commission	  and	  shall	  fix	  the	  terms	  thereof.	  	  Any	  appointment	  to	  fill	  a	  

vacancy	  shall	  be	  for	  the	  balance	  of	  the	  term	  remaining	  or	  until	  a	  successor	  is	  

appointed.	  	  

ARTICLE	  IV.	  OFFICERS,	  DUTIES,	  ELECTIONS	  

SECTION	  1.	  Officers	  

The	  officers	  of	  the	  commission	  shall	  consist	  of	  a	  Chair,	  Vice-‐Chair,	  and	  

Clerk.	  	  All	  officers	  shall	  be	  Commissioners.	  

SECTION	  2.	  Duties	  

The	  chair	  shall	  preside	  at	  all	  meetings	  of	  the	  Commission	  and	  shall	  

have	  the	  full	  right	  to	  vote	  as	  a	  member	  of	  the	  Commission.	  	  The	  Chair	  shall	  

call	  the	  meeting	  and	  fix	  the	  time	  and	  place	  thereof;	  shall	  appoint	  and	  

discharge	  all	  standing	  Committees	  and	  may	  serve	  as	  ex-‐officio	  member	  

thereof;	  shall	  perform	  such	  other	  duties	  as	  the	  Commission	  may	  from	  time	  to	  

time	  delegate	  to	  him.	  

The	  Vice-‐Chair	  shall	  perform	  all	  the	  duties	  of	  the	  Chair	  in	  the	  Chair’s	  

absence.	  	  	  

The	  Clerk	  shall	  perform	  all	  the	  duties	  customary	  to	  that	  office,	  

including	  keeping	  minutes	  of	  the	  Commission	  meetings	  and	  hearings.	  	  The	  
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Clerk	  shall	  be	  the	  custodian	  of	  all	  records	  of	  the	  Commission,	  including	  

financial	  records,	  and	  correspondence.	  	  The	  Clerk	  shall	  have	  the	  power	  to	  

designate	  all	  or	  part	  of	  the	  duties	  of	  this	  office	  to	  a	  non-‐member	  staff	  person.	  	  

Copies	  of	  meeting	  minutes	  shall	  be	  kept	  on	  file	  at	  the	  offices	  of	  the	  Town	  

Manager	  and	  Town	  Clerk	  respectively	  and	  in	  the	  files	  of	  the	  Commission.	  

SECTION	  3.	  Election	  of	  Officers	  and	  Terms	  

The	  officers	  of	  the	  Commission	  shall	  be	  elected	  at	  the	  Annual	  Meeting	  

by	  majority	  vote	  of	  the	  Commissioners	  present.	  	  The	  terms	  of	  the	  officers	  

shall	  take	  effect	  immediately	  after	  the	  Annual	  Meeting	  and	  shall	  be	  for	  one	  

year	  or	  until	  their	  successors	  have	  been	  duly	  elected.	  

SECTION	  4.	  Vacancies	  In	  Office	  

In	  the	  event	  that	  any	  office	  is	  vacated,	  such	  office	  shall	  be	  filled	  by	  

majority	  vote	  at	  the	  next	  Commission	  Meeting.	  	  Officers	  so	  elected	  are	  to	  hold	  

office	  only	  for	  the	  balance	  of	  the	  current	  term	  or	  until	  their	  successors	  are	  

elected.	  

ARTICLE	  V.	  ANNUAL	  REPORTS	  

The	  Chair	  or	  the	  Chair’s	  designate	  shall	  prepare	  a	  written	  report	  at	  the	  

January	  meeting	  for	  approval	  by	  the	  Commissioners	  prior	  to	  publication	  in	  the	  

Annual	  Town	  Report.	  

ARTICLE	  VI.	  FISCAL	  AND	  OPERATIONAL	  YEAR	  

The	  fiscal	  year	  of	  the	  Commission	  shall	  be	  from	  July	  1	  to	  June	  30.	  	  	  

The	  organizational	  year	  of	  the	  Commission	  shall	  be	  from	  April	  1	  to	  March	  31.	  

ARTICLE	  VII.	  MEETINGS	  AND	  QUORUMS	  

	   Section	  1.	  Regular	  Meetings	  

Regular	  meetings	  of	  the	  Commission	  shall	  be	  held	  once	  a	  month,	  at	  a	  

time	  and	  place	  designated	  by	  the	  Chair,	  unless	  waived	  by	  the	  officers	  of	  the	  

Commission.	  

	   Section	  2.	  Special	  Meetings	  

Special	  Meetings	  may	  be	  called	  by	  the	  Chair	  and	  shall	  be	  called	  by	  the	  

Chair	  upon	  request	  to	  the	  Chair	  by	  at	  least	  four	  (4)	  members	  of	  the	  
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Commission.	  	  The	  time	  and	  place	  of	  all	  special	  meetings	  shall	  be	  publicly	  

announced	  at	  least	  24	  hours	  prior	  thereto.	  

Section	  3.	  Annual	  Meeting	  

The	  Annual	  Meeting	  shall	  be	  called	  by	  the	  Chair	  during	  the	  month	  of	  

April	  for	  the	  purpose	  of	  electing	  the	  officers	  of	  the	  Commission	  and	  to	  

undertake	  any	  other	  business	  deemed	  proper.	  

Section	  4.	  Notice	  of	  Meetings	  

Notice	  of	  regular	  meetings	  of	  the	  Commission	  shall	  be	  given	  in	  writing	  

by	  the	  Chair	  or	  the	  Clerk	  at	  least	  seven	  (7)	  days	  in	  advance	  of	  such	  meeting.	  

Section	  5.	  Quorum	  

For	  the	  purpose	  of	  holding	  meetings	  and	  transacting	  business	  of	  the	  

Commission,	  a	  quorum	  shall	  require	  the	  presence	  of	  a	  majority	  of	  the	  

membership	  of	  the	  Commission.	  	  In	  the	  event	  of	  a	  tie	  vote	  upon	  any	  matter	  

before	  the	  Commission,	  including	  the	  vote	  of	  the	  Chair,	  such	  motion,	  

resolution,	  or	  action	  shall	  be	  considered	  defeated.	  

Section	  6.	  Open	  Meetings	  

Except	  in	  those	  cases	  where	  the	  matter	  before	  the	  Commission,	  

concerns	  the	  making	  of	  a	  contract,	  litigation,	  deliberation	  over	  a	  case	  

recessed	  or	  adjourned,	  hiring	  of	  personnel	  or	  other	  matters	  where	  the	  

privacy	  or	  welfare	  of	  the	  matter	  or	  person	  should	  be	  protected	  by	  a	  closed	  

session,	  or	  as	  otherwise	  provided	  for	  under	  1	  V.S.A.,	  §313,	  all	  meetings	  and	  

hearings	  shall	  be	  open	  to	  the	  public.	  

ARTICLE	  VIII.	  AMENDMENTS	  TO	  BYLAWS	  

These	  Bylaws	  may	  be	  amended	  by	  affirmative	  vote	  of	  three-‐quarters	  of	  the	  

Commission	  membership	  at	  any	  regular	  or	  special	  meeting	  upon	  15	  days	  notice.	  	  

Such	  amendment	  shall	  be	  outlined	  in	  such	  notice.	  

ARTICLE	  IX.	  ROBERT’S	  RULES	  OF	  ORDER	  

Except	  as	  otherwise	  provided	  within,	  Robert’s	  Rules	  of	  Order	  shall	  govern	  

the	  proceedings	  of	  the	  Hartland	  Planning	  Commission	  or	  any	  other	  rules	  the	  

Commission	  may	  adopt.	  	  	  

	  


